Virtual Mutsami Interactive Web Media cc

office 51 Geelhoutlaan, Hartenbos
Heuwels, ©6500

Tel: 044 695 2080

Pax: 044 695 2371

MANUAL TO ACCESS INFORMATION
IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO INFORMATION ACT

INTRODUCTION TO THE BUSINESS
SECTION A — OUR DETAILS

Full Name : Mutsami Interactive Web Media CC

Registration Number:  2004/036394/23

Registered Address : 51 Geelhoutlaan
Hartenbos Heuwels
6500
Postal Address : PO Box 1806
Mossel Bay
6500
Telephone Number: 044 6952080
Fax Number: 044 695 2371
E-mail: tracey@mutsami.co.za
Website: www.mutsaml.co.za
Head: Member of CC Tracey Van Niekerk

Designated Info Officer: Tracey Van Niekerk

SECTION B — THE OFFICiAL SA HUMAN RIGHTS COMMISSION GUIDE

Section 10 of the Act requires the South African Human Rights Commission (SAHRC) to publish a Guide
containing information reasonably required by a person wishing to exercise or protect any right in terms of
this Act. The SAHRC Guide will contain the following information: The objects of the Act; Particulars of the
information officer of every public body; Particulars of every private body as are practicable; The manner and
form of a request for access to information held by a body; Assistance available from both the information
officers and the Human Rights Commission in terms of this Act; All remedies in law regarding acts, omissions,
rights and duties, including how to lodge an internal appeal and a court application; Schedules of fees to be
paid in relation to requests for access to informatien; Regulations made in terms of the Act. Copies of this
Guide will be available as soon as it is published by the SAHRC. Enquiries regarding the Guide can be addressed
to the SAHRG, the contact details of which are as follows: South African Human Rights Commission, Promotion
of Access to Information Act Unit, Private Bag 2700,Houghton 2041 Telephone: (011) 484-8300 ; Fax: (o11) 484-
0582; website: www.sahrc.org.za; Email; PAIA@sahrc.org.za
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SECTION C — INFORMATION AVAILABLE FROM THIS BUSINESS IN TERMS OF THE ACT

1. CATEGORIES OF INFORMATION

a)

b)

<)

d)

e)

g)

h)

k)

INFORMATION ON FORM OF BUSINESS
Design Websites, e-mailers... ... ....

INFORMATION RELATING TO THE PROFESSIONAL STATUS OF PERSONS WORKING IN THE
BUSINESS

I'am a one ~man show, outsourcing design work on occasion
ASSETS, FINANCIAL INFORMATION AND RECORDS

Annual Financial Statements including: Annual accounts; Bank statements; orders, invoices,
statements & receipts

EMPLOYEMENT RECORDS

N/A

PENSION AND RETIREMENT FUND RECORDS
N/A

HEALTH AND SAFETY

N/A

PROPERTY (FIXED AND MOVABLE)

No Finance and Lease Agreements
INTELLECTUAL PROPERTY

N/A

AGREEMENTS AND CONTRACTS
Agreement: Hosting of Websites outsourced
TAXATION & VAT

Copies of all Income Tax Returns and other tax returns and documents relating to Income Tax
however not VAT registered.

LEGAL
N/A
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INSURANCE T van Niekerk

Insurance policies: House hold, car







